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The Tulane University Graduate Student Planned Educational Leave Program (PELP) is defined as a
voluntary, temporary, planned interruption or pause in your regular, full-time education. The purpose is
to enhance the prospect of successful completion of your academic program by providing you with time
to resolve personal, financial or medical problems. PELP makes it possible for you to suspend your
academic work for one or two semesters and resume your studies with minimal procedural difficulties.

ELIGIBILITY

PELP is a temporary, short-term leave from your academic studies at Tulane University. Approval of the
PELP request depends, in part, upon the expectation that you will return to a registered and enrolled
status to continue your education. Please complete the PELP leave form located at:
http://www?2.tulane.edu/ogps/.

Registered graduate students at Tulane University are eligible to enroll in the Planned Educational Leave
Program for up to two semesters, with the approval of the departmental or program Director of
Graduate Studies, and the Graduate Studies Associate Dean for Students within their school, and the
Associate Provost for Graduate Studies and Research. New graduate students are not eligible for a PELP
during their first term of enrollment. Incoming students may be considered for deferred admission —
contact the Graduate Program Staff Coordinator in your Graduate Program prior to the first day of class.

Students may not hold student employment (Teaching Assistant [TA], Graduate Student Research
Assistant [GSRA], etc.) while on PELP.

International students must obtain prior approval for PELP status from the Office of International
Students and Scholars (OISS). OISS will guide international students through any necessary steps that
may be required as a result of their visa status.

RESTRICTIONS WHILE ON PELP

e Students on PELP may not be employed in a student academic appointment.

e Financial aid and grants will be discontinued suspended for the duration of your leave and you
may need to repay any financial aid funds already received for the semester. Please contact the
Financial Aid Office for additional information.

e Students on PELP are not eligible to receive fellowship funds.
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Students on PELP may continue to participate in the university’s student health insurance plan
for one or two semesters. However, students would bear the cost of maintaining this coverage.
If students are out of the area, they may purchase an optional health insurance plan to provide
coverage. If students intend to continue their on-campus student health benefits, they must
notify Student Health Services before the first day of the semester in which their PELP status
begins. For more information, students should contact Student Health Services or visit
https://www?2.tulane.edu/health/quicklinks/insurance.cfm.

PELP status is a leave from your education and not intended for students to take course work or
continue their research. While on PELP, students are not eligible to enroll in concurrent courses
or earn any academic credit at Tulane or any other university. Students who have advanced to
candidacy may request a clock stoppage associated with the requested PELP leave.

Students on PELP may not apply for graduation. They must first return to a registered and
enrolled status for at least one semester before filing for graduation.

AVAILABILITY OF UNIVERSITY SERVICES
A student on leave is only eligible for university services in the following areas:

Career/Academic Advising,
Enrolled CAPS and Student Health Center Services
Student Health Insurance.

THE APPLICATION PROCESS
Graduate students apply for PELP status using the PELP request form.

International students must also notify OISS of their intention to apply for PELP status.

The PELP request form must include the following information:

Student’s full name
Student ID number
Major
Semester/Year leave is to begin
Semester/Year student will return
Name of your departmental/program graduate adviser and his/her e-mail address
Please answer yes/no to the following questions:
0 Have you registered for courses?
0 Have you paid registration fees?
0 Have you attended classes?
0 Areyou an international student?
A brief statement why you are taking this leave.

The completed e-mail PELP advising form must be forwarded to Assistant Vice President, Student
Resources and Support Services, in the Office of Student Affairs. Student Affairs will work with the DGS or
program staff, the Associate Dean of Graduate Studies and the Associate Provost of Graduate Studies
and Research to arrange PELP approval. Approval signatures are done via e-mail and must reflect the
Graduate Adviser’s approval using his/her Tulane University e-mail address. For international students,
Student Affairs will contact OISS to confirm eligibility for PELP status.
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The completed PELP request form must be submitted to the Office of Graduate and Postdoctoral Studies
for approval prior to the first day of the term in which the PELP is to take effect.

Students who intend to apply for PELP status should not enroll for courses the semester the PELP status
is to begin. If you submit the PELP request after the first day of the semester, you may owe fees. The
Office of the University Registrar fee refund policy applies; please see the academic calendar for
deadlines: http://registrar.tulane.edu/academic calendars/academic calendar 201610

PELP EXTENSION REQUESTS

PELP extension requests are made using the Time Extension Request form found at
http://www2.tulane.edu/ogps/.
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